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IIpaBuna

BHYTPEHHEro TPyA0BOro pacnopsiaka ajas paboruukos HIIOY
«Mexnaynapoansblii OtkpsiTelii Koaten:x CoBpemennoro Y npasiieHus»

Hacrosmuue [IpaBuna onpenensor BHyTpeHHUN TpyaoBoi pacnopsgok YIIOY
«MexnayHapoansiii OTkpbIThid Komnemk CoBpeMeHHOro YmpaBlleHUs» MOPSI0K
npueMa M yBOJbHEHHMS PaOOTHUKOB, OCHOBHBIE O00s3aHHOCTH PaOOTHUKOB u
a/IMUHUCTPALIUU, PEeKUM paboyero BpeMEHHM U €ro MCIOJIb30BaHHE, a TaKkKe Mephbl
HOOLIPEHMS U OTBETCTBEHHOCTD 3a HapyLICHUE TPYAOBON JUCLIUIUIMHBI.

1. IPUEM HA PABOTY

1.1. Ilpuem Ha padoty B UIIOY «MOKCYVY» mnpous3BoauTCs Ha OCHOBaHUHU
3aKJIF0YEHHOr0 TPYAOBOIO JOTOBOPA.

1.2.1lpn npueme Ha padory B UIIOY «MOKCVY» PabGoromarens o0Gs3aHa
noTpeboBaTh OT IPUHUMAEMOTO:

-  TpYIOBYIO KHIXKY, OG(OpMICHHOM B YCTaHOBJICHHOM IIOpsJIKE,
UCKIIFOYCHUEM CIIy4yaeB, KOrja TpPYJIOBOM JIOrOBOp 3aKJIOYAETCs BIEPBbIC WIIU
PaboTHuK nocTynaet Ha paboTy Ha yCIOBUSIX COBMECTUTEIILCTBA;

- NacropT WIK HHOM JOKYMEHT, YAOCTOBEPSIIOIIUNA JTHYHOCTD;

- CTpaxoBoe CBU/IETEIICTBO rocyJJapCTBEHHOI'O MIEHCHOHHOT'O
CTpaxoBaHUS;

- MNHH (cBuIeTeNbCTBO O MOCTAaHOBKE HA yYET B HAJIOTOBOK);

- JIOKYMEHTbl BOMHCKOTO y4yeTa JUIi BOCHHOOOSI3aHHBIX U  JIHII,
MO/ITICKAIIUX PU3bIBY HA BOCHHYIO CIIYXOY;

- JIOKYMEHT O TOJIy4eHHOM 00pa30BaHuUU;

- JIOKYMEHT O TOBBIIICHUH KBaJU(UKAIUH;

= AOKYMEHT O IICPENOATrOTOBKE, €CJIU HET 06a30BOro O6p330BaHI/I$I

[Tpuem Ha pabGoTy 6e3 yka3aHHbBIX JOKYMEHTOB HE MTPOU3BOIUTCS.

B nensx Oosiee monHOW OLIGHKH MPO(ECCHOHATBHBIX M JCJIOBBIX KadecTB,
IpUHUMaeMoro Ha padoTy nuila, PaboroaTenb MOXKET IPeI0KHUTh €My, IPECTaBUTh
KpaTKyl0 MHHCbMEHHYIO XapaKTEpUCTHKY (pe3loMe) BBINOJHSAEMON paHee padoOThl
(yMeHue Mob30BaThCsl OPrTeXHUKOH, paboTaTh Ha KOMIIBIOTEpE | T.11.).



[Tpu 3akiIroUeHUN TPYI0BOTO JoroBopa Ha padoty B UIIOY «MOKCYVY» B Hem
[0 COIVIAILIEHHUIO CTOPOH MOXET OBITh MPEIYCMOTPEHO YCJIOBHE OO HCIBITAaHUU
paboTHHKA B IIEJIIX MPOBEPKH €0 COOTBETCTBUS MOpyYaeMoii padoTe.

OTcyTcTBHE B TPYIOBOM JOTOBOpE YCIIOBHS 00 HMCHBITAHHH O3HAYAET, YTO
paOOTHHK MPUHSAT Ha paboTy Oe3 ucnbiTaHus. B ciydae, korja paboTHUK akTHUeCKH
JomyIeH K pabore 6e3 opopMieHHs TPYAOBOTO JOrOBOPa, YCIOBHE 00 MCIBITAHUU
MOeET OBbITh BKIIFOYCHO B TPYJIOBOM JIOTOBOP, TOJBKO €CIIU CTOPOHBI OOPMUIIU €ro B
BUJIC OT/IEJILHOTO COTJIAIICHHUS /10 Havasaa paboThl

[Tpuem Ha paboTy opopmirsieTcst TpUKa30M, KOTOpbIi 00bsBIsieTcst PaboTHUKY
10/l pPaclUCKy B 3-JHEBHBIA CPOK €O JHS MOJANMCaHUsl TpyJoBoro jaorosopa. Ilo
TpeboBanuto PaborHuka PabGoronarens o0si3aH BbIJaTh 3aBEPEHHYIO KOIHIO TaKOTO
npukasza. GakTHuyeckoe JoMyIieHHe K paboTe CUUTAETCs 3aKIIOUYEHHEM TPYJIOBOIO
JIOTOBOpA.

[Ipn 3axiroyeHHMM TpPYJOBOrO JOroBOpa BIIEpBbIE TpYyJIOBas KHHUXKKa
odopmistorest PaGotomarenem.

1.3. Ilpu mnocrymnenun PabGoTHuka Ha pabGoTy WIM TepeBoJe €ro B
YCTaHOBJICHHOM MOpsAKe Ha Apyryro padboty PaboronaTens obs3aH:

- 03HAKOMUTh PabOTHHKA C MMOPYYECHHOU pabOTOM, YCIOBUSIMU U OILIATOM
TpYyJAa, pa3bsICHUTh paOOTHHUKY €ro MpaBa U 00s3aHHOCTH;

- o3HakoMHuTh ¢ IlpaBWiaMM BHYTpEHHEro TpPYAOBOIO pacHopsiika u
UHBIMH JIOKAJIbHBIMM HOPMAaTHBHBIMH aKTaMH, UMEIOUIMMU OTHOILEHHS K TPY/JIOBOIi
¢ynkuuu PaboTHuka;

- MNpOBECTU HHCTPYKTAXK MO TCXHHUKE 6630HaCHOCTPI, HpOH3BOIICTBeHHOﬁ
CaHUTapHu, HpOTI/IBOHO)KapHOI\/’I 0€30IMacCHOCTH U Ap.;

- npeaynpeautb o0  00S3aHHOCTH MO  COXpaHEHHWIO  CBEICHHIA,
COCTaBIISIOLIMX KOMMEPYECKYIO MU CIY)KeOHYIO TallHy 1 00 OTBETCTBEHHOCTH 3a €¢
pasriiallieHue WK repeiady JpyruM JTHIaM.

1.4.TIpexpaiieHue TPyJIOBOTO JIOTOBOpAa MOXKET HMETh MECTO TOJIBKO II0
OCHOBaHHSIM, TPEIyCMOTPEHHBIM TPYJIOBBIM 3aKOHOJATEIIBCTBOM, a HMMEHHO:
cornaiieHue cropoH (ctathbsi 78 TK PD);

- UCTEUeHHE cpoka TpynoBoro goroopa (myHKT 2 ctatbu 58 TK P®), 3a
UCKJIIOYEHHUEM CIIy4aeB, KOT/Ia TPYAOBbIE OTHOILICHUS MPOJIOIDKAIOTCS, U HA OJIHA U3
CTOPOH He noTpeboBaia uX MpeKpaleHus;

- pacTop)KeHHe TPYIOBOro JIoroBopa rno uHunuatue PaboTHuka (craths 80
TK POD);



- pacTop)KeHHe TpyJOBOro Joropopa Mo uHUIUaTHBe PabGoTonarens
(cratbst 81 TK P®); nepeBoa PaboTHuka mo ero npocbbe WM C ero corjacusi Ha
paboTy Kk ApyroMmy paboToIaTeNI0 WIH Mepexo/1 Ha BEIOOPHYIO paboTy (IOIKHOCTD);

-oTka3 PaboTHHKa OT npetoskeHust paboThI B CBSI3U CO CMEHOM COOCTBEHHHUKA,
peopranuzauuu (craths 75 TK PD);

- oTka3 paOOTHHKAa OT TPOJOJDKCHHUS B CBS3M C H3MEHCHHEM
CYILLIECTBYIOIUX YCIOBUM TpyaoBoro goroopa (crarbs 73 TK PO);

) OTKa3s3 PaGOTHI/IKa oT HepeBona Ha npyryro pa60Ty BCJICACTBUC COCTOAHUS
3J0pOBbA B COOTBETCTBUU C MECIUIIMHCKUMHU 3aKIIFOYCHUCM ('-IaCTb BTOpas CTaTbH 72
TK P®);

- otka3 PaboTHHKa OT nmepeBo/ia B cBsI3U ¢ nepemelieHuemM Pabortoarens B
IpYryro MecTHOCTh (4acThb nepBas cratbu 72 TK P®D); obcrosiTenbcTBa, He 3aBUCAILNE
or Bonu cTtopoH (ctathsi 83 TK P®); napymieHue ycTtaHOBIeHHBIX TpyHaoBBIM
kojgekcoM P® wnm uHBIM (efepanibHBIM 3aKOHOM MNPAaBHJI 3aKIIOUEHUS! TPYIOBOTO
JIOTOBOpA, €CJIM 3TO HapyUIeHHE HUCKIIOYAaeT BO3MOXKHOCTb IMPOJOHKEHHUS paOOThl
(ctatesa 84 TK PD).

- TPYJOBOM JOrOBOp MOXKET OBITb NMpPEKpalleH U MO JPYTUM OCHOBaHMSM,
npeaycMoTpeHHbIM Tpy1oBbIM KojiekcoM PO.

PaGoTHUK MMeeT MmpaBO pacTOPTHYTh TPYJOBOW JOTOBOp, 3aK/IIOUYEHHBIH Ha
HeOoIllpe/IelICHHbIN CpoK, mpeaynpenuB o6 stom PaGoronartens 3a nBe Henenu. [lo
UCTEYCHUH YKa3aHHOTO CpoKa MpeaynpexaeHus o0 yBoibHeHHMM PaboTHHMK BrpaBe
npekpaTuTh pabory, a PabGoTonmarens B mocieqHuil JeHb 0O0s3aHa BbIAATH €My
TPYAOBYIO KHW)XXKY M TMPOU3BECTH ¢ HHMM pacueT. [lo J0roBOpeHHOCTH MexIy
Pabornukamu u PaboromareneM TpyoBOil JOTOBOp, MOKET OBITh, PACTOPTHYT U 10
HCTEYCHUS ABYXHEICIHHOTO CPOKa.

B cnywae nocpouHoro pacTop)keHHs TpyJoBoro jgoroBopa PaGortonatens
JOJDKEH OBITh TIPeIyTpek/ieH 00 3TOM 3a MECSIII.

CpouHBIl TpyAOBOM JOTrOBOpP pacToOpraeTcsi ¢ MCTEYEHUEM CpoKa ero
neicTBus, 0 4eM PaGoTHHK MOHKEeH OBITh MpeAynpekIeH B MUCbMeHHOU (opme He
MeHee 4YeM 3a 3 JIHs 710 ero YBOJIbHEHHUS.

TpynoBoil A0roBop, 3aKIIOYEHHBI Ha BpeMsl BBINIOJHEHHUs OIpe/IeICHHON
paboThl, pacTOopraercs o 3aBepUICHUH dTOW pabOTHI.

JloroBop,  3aK/IOYEHHBIM Ha  BpeMs  HUCIIOJIHEHUsI  0O0si3aHHOCTEH
orcyTcTBYIolero PaboTHuKa, pacTopraercs ¢ BbIX0/10M 3Toro PaboTHuKa Ha paboTy.

[Ipekpamienre TpyaoBoro jgoroBopa odopmisercss NpHUKa3oM. 3amucH O
NPUYMHAX YBOJIBHEHHUS B TPYJIOBYIO KHW)KKY JOJDKHBI TPOU3BOJAMUTHCS B TOYHOM
COOTBETCTBHH ¢ (hOPMYITHPOBKOI IeHCTBYIOIIETO 3aKOHOJATEILCTBA M CO CCHUIKOM Ha



COOTBCTCTBYIOIIIYIO CTAaTblO, ITYHKT TPYIIOBOFO KOI[CKC& UM WHOI'O 3aKOHAa. IIHCM
YBOJIbHCHHA CUUTACTCS HOCJ’ICZ[HHﬁ JCHDb pa6OTbI.

2. OCHOBHBIE OBA3AHHOCTU PABOTHUKOB
2.1. Padornuxu YIIOY «MOKCY» noxubi:

- lIO6pOCOBCCTHO BBIITIOJIHATD TPYAOBbIC 06$I3aHHOCTH, YKa3aHHbIC B TPYJOBBIX
AOTOBOpax H [JOJDKHOCTHBIX HWHCTPYKIUAX, CO6JI}O,HaTb TPYAOBYKO OUCHHUILIIINHY,
CBOCBpPEMEHHO nu TOYHO HUCIIOJIHATH pacnopsaXKEHUuA aJIMUHHUCTpallun u
HETIOCPEACTBEHHOI'O PYKOBOJMWTECIIA, HCIIOJIb30BaThb BCE pa6oqee BpeMsa  JJIA
MMPpOU3BOJACTBEHHOT'O TpYyJa,

- KaueCTBEHHO M B CpPOK BBIIOJHATh IIPOM3BOJACTBEHHBIC 3aJaHUsi H
nopyueHusi, paboTaTh Ha MOBBIIIEHUE CBOETO MPO(eCcCHOHATEHOTO YPOBHSI;

- NOoAACPKUBATh YHUCTOTY U TIOPAJOK Ha CBOEM pa6oqu MECTEC, B
C.HY)KCGHHX " JpyIrux 1nNOoMEUICHUX, COGJ’IIOIIaTI: yCTaHOBHeHHHﬁ NOopsA 0K XpaHCHUS
AOKYMEHTOB U MaT€pHUaJIbHbIX HCHHOCTCﬁ;

- 3} peKTUBHO HCIONB30BaTh MEPCOHATbHBIE KOMITBIOTEPHI, OPITEXHUKY U
npyroe o0opyJoBaHHE, YKOHOMHO U pacxXoJ0BaTh MaTepHallbl U SHEPruio, Apyrue
MaTepHalibHbIE PECYPCHI;

- coOmoJaTh HOpPMBI, TMpaBWIa W HHCTPYKLUHMHM IO OXpaHe Tpyjaa,
IIPOU3BOJCTBEHHOIN CAaHUTapHH, ITpaBHJia IPOTUBOIOXKAPHOI Oe301acHOCTH;

- HE HCII0JIb30BaTh /I BBICTYIUICHUH W MyOJUKallMii B CpeJICTBaX MacCOBOM
uHpopmaiuu, Kak B Poccuu, Tak M 3a pyOeKOM CBEJCHHUH, MOJYYECHHBIX B XOJI€
CIIy’)keOHOTO  TOJIOKEHHUS, OIPEJICICHHbIX CHCIHAIbHBIMU JIOKYMEHTaAMH Kak
KOMMepuecKas TaifHa, pacrpoCcTpaHeHHEe KOTOPO MOYKET HAHECTH Bpe/l KOJIISHKY UITH
ee PabGorHukam.

2.2. Kpyr o0si3aHHOCTEH, KOTOpPbIe BBINOJHSAET Kaxabli PaboTHHK mo
cBOell CNenHaAJIbHOCTH, KBAJIH(PHKAIHH, AOKHOCTH, ONpeesieTcsi TPYAOBBIM
JAOr0OBOPOM H JA0JIKHOCTHOH HHCTPYKIHEMH.

2.3. PaboTHHK MMeeT NPaBo Ha:

- TpemocTaBieHHEe palbOThl, OOYCIOBICHHOW TPYJIOBBIM JIOTOBOPOM,
CBOCBPEMEHHYIO U B ITOJTHOM 00bheMe BBITUIATY 3apabOTHOM TJIaThl B COOTBETCTBUU CO
CBOCH  KBalM(UKAIMEH, CIOKHOCThIO TpyJda, KOJIWYECTBOM M  KayeCTBOM
BBITIOJIHEHHOM paboTHI.

- OTHBIX, oOecrieunBaeMblii YCTaHOBJICHUEM HOpMaJIbHOM
MPOJIOJDKUTEIBHOCTH paboyero BpeMEHH, COKpalleHHOro pabodero BpeMEHHU s
OTJIeNbHBIX TpoeccHil U KaTeropuii paOOTHUKOB, MPEIOCTABICHUEM €KEHEIeIbHBIX



BBIXOJHBIX JIHEH, HepaOO4YuX TMpa3JHUYHBIX [JHEH, OIUIAYMBACMBIX EXKETOIHBIX
OTITYyCKOB.

2.4. PaGoTHHMK Tak)ke UMeeT Apyrue mnpasa, MnpeaycMoTpeHHble TpyaoBbIM
Konexcom POD.

3. OCHOBHBIE OBA3AHHOCTHU OBIIIECTBA
3.1. YIIOY «MOKCY» 00s13aH0:

- CO6J'IIO,ZIaTb 3aKOHOZAATCJIbLCTBO O TPYIC,

- mpenocTaBisATh  PaboTHMKY  paboTy, OOYCIOBICHHYIO  TPYIOBBIM
JIOTOBOPOM;

- IpaBHIIbHO OPraHU30BbIBATb TPY PaGoTHukoB Ha 3aKpPCIJICHHBIX 3a HUMU
pa60q1/1x MECTax, obecrieunB HCOGXOILI/IMLIMI/I MPUHALJIC)KHOCTAMU U Opl"TCXHHKOﬁ,
co3laBas 3J0POBBIC U Oe3omacHbIe ycioBus TpyHda, COOTBETCTBYIOIIUEC ITpaBUJIaM I1O
OXpaH€ Tpyada (TCXHI/IKG 6C3OHaCHOCTH, CaHUTapHbIM HOpMaM);

- co0mroaTh YCIOBHS OIJIAThI TPY/IA, BHITUIAYMBATh 3apabOTHYIO TUIATYy J1Ba
paza B Mecsn (20 Tekyliero mecsia), OKOHYaTeIbHBIM pacyeT 3a OTpaOOTaHHBIN
nepuoa Jio

(5 gncna Mecsina, cIeaYIONIETo 32 OTYETHBIM);

- HCIOJIHATH HHble OOS3aHHOCTH, TPEAYyCMOTpPEHHbIE JCHCTBYIOIIUM
3aKkoHoAaTenbcTBOM P® o Tpyze.

3.2. UIIOY «MOKCY» umeer npaBo:

- 3aKJII0YaTh, U3MEHSTh M pacTOpraTh Tpy10Bble JOTroBOphl ¢ PaboTHHKamu B
NOpsAJIKE M Ha YCIIOBUSX, KoTopble ycTaHOBJIeHbl TpynoBeiM Konekcom P®, nnbimu
(denepanbHbBIMU 3aKOHAMU;

- mooulpath PaGoTHuKa 3a 10OpocoBecTHBIN, 3G dEeKTUBHBIN TPYI;

- TpeboBaTh OT PaboTHHMKA MCIOJHEHUS MM TPYJAOBBIX OOSI3aHHOCTEH WU
Oepe)xHOro OTHOLIEHUs K uMynlectBy PaGortomatens u apyrux PaGoTHukos,
cobmroienne Hactosimux [IpaBun TpynoBoro pacnopsiaka YIIOY « MOKCY»;

- mnpuBiekaTh PaboTHMKa K  JUCHMIUIMHAPDHOM W  MaTepHalbHOU
OTBETCTBEHHOCTH B TMOpSIJIKE, yCTaHOBICHHOM HacTosmuMu [lpaBuiamu, TpynoBbiM
kojiekcoM P® u uHbIMU deiepalbHBIMU 3aKOHAMM;



- cojneiictBoBaTh PabGOTHHKY B TOBBIIICHHHM MM CBOEH KBaJM(pHUKAIUH,
coBepuieHcTBOBaHMM  HaBblkoB. YIIOY «MOKCY» wumeer papyrue 1pasa,
npeyCMOTpeHHbIe 3aKkoHoAaTeabcTBoM PD o Tpye.

3.3. UIIOY «MOKCVY» npu OCyLIeCTBICHUH CBOMX OOS3aHHOCTEH IOIKHO
CTPEMHUTBbCS K  CO3/IaHUI0  BBICOKOIPO(ECCHOHAIBLHOIO,  paboTOCIOCOOHOTO
KOJUIEKTHBA, Pa3BUTHUIO KOPIOPATUBHBIX OTHOIIEHWH cpeau PaboTHMKOB, HX
3aMHTEPECOBAHHOCTH B Pa3BUTUU U yKperuieHUH jesaTesibHocTd YIIOY «MOKCY».

4. PABOYEE BPEMS U BPEMS OTABIXA

4.1. B cooTBeTCTBUHU C JICHCTBYIOLIMM 3aKOHOJATEIbCTBOM Uil PaboTHHKOB
KOJIe/DKa yCTaHaBIMBaeTcs NSATUAHEBHas pabodast Henens. Hawano exenHeBHOMN
paboTbl, BpeMsi 00e/IeHHOTO TIepepbiBa U OKOHYaHUE pabovyero JHS yCTaHAaBIMBAETCS
s PabOTHUKOB C y4eTOM HX JEATEIbHOCTH M ONPEeIIIeTCs YTBEp)KICHHBIMU
JTUPEKTOpOM, rpadukamu padoTsl. Pesxxum padouero aus: ¢ 8.30 no 17.30. Hakanyne
Npa3IHUYHBIX JHEH MPOI0JKUTENbHBIX paboThI coKpaliaercs Ha | vac.

4.2. B cOOTBETCTBUHM C 3aKOHOJIATEJILCTBOM O TpyJe paboTa He IPOU3BOIUTCS
B clle/lylolllie npa3qHuuHble quu: -1, 2, 3,4 5, 6, 8 ssuBaps - HoBwlii rop;

- 7 auBaps - PoxnectBo XpuctoBo;

- 23 ¢eBpans - [lens 3amurHrka OTedecTBa;

- 8 mapta - Mex1yHapoHbIN KEHCKH JIeHb;

- 1 mas - [Ipazguuk Becusl u Tpyna;

- 9 wmas - Jlens [ToGepr;

- 12 wrons - Jlens Poccum;

- 4 Hos0ps - JleHb HapOJHOTO €JMHECHHUS.

[Ipy coBmajgeHWH BBIXOJHOTO W TPA3THUYHOTO JHEH, BBIXOJHOHN JICHb
NEPEHOCUTCS Ha CIIeAYIOIINN MOcIIe MPa3IHUYHOTO pabouHii IeHb.

4.3.  OuepeaHoctb pe0CTaBICHUs OTITYCKOB yCTaHaBJIMBACTCS
aJIMUHUCTpAllUell € Yy4YeTOM TPOM3BOJACTBEHHON HEOOXOJUMOCTH U TIOXKEJIaHUU
PaGoTHukoB.

4.4. Yaer pabGodero BpeMeHHM BeJeTCS HAYalbHUKOM OT/elia KaJIpoB.
HavanbHuk oTaena xaJIpoB BeJeT TakyKe KOHTPOJIbHBIM ydeT Hanuuusi (OTCYTCTBHUS)
COTPYJHHKOB Ha pabo4MX MecTax B pabouee BpeMsl.

4.5. Pabota BHe pabouero Mecra (MocelleHUe YUPEeKISHUI U opraHU3aluii,
KOMaH/IUPOBKH) MPOU3BOAUTCS MO pa3pellieHNI0 HEMOCPEICTBEHHOIO PYKOBOIUTEsS
COTpy/JIHHKa, BpeMsi OTcyTcTBUsA oTMeuaercs B '"JKypHane komanaupoBok'. Ilpu
HapyILIEHUH 3TOTO MOpsiKa BpeMs OTCYTCTBUS SIBISICTCS HESBKOM Ha paboTy.



4.6. CoTpyaHHMKaM NpPeOCTaBISIOTCS €KEroJHble OTIIyCKa ¢ COXpaHEHHEM
MecTa paboThl U CpeJHeTo 3apadoTKa.

EsxeroiHplii OCHOBHOH OIIaYMBaeMbIi OTITYCK IPEIOCTaBIIsETCS paOOTHUKAM
HPOJOJDKUTENBHOCTRIO 28 KaJeHIapHBIX JHEH M JOMOJHUTEIbHBIA OIUIaYMBaeMbli
OTITYCK COIJIACHO YCIIOBHMSIM KOJUIEKTUBHOTO JoroBopa. [Ipu »ToM oTmyck OmKeH
OBITh MCIIOIB30BaH He Mo3/qHee 12 MecsleB Mociie OKOHYaHUs TOro pabodvero roja, 3a
KOTOpBI OH mpenocTaBisieTcs. Hepaboune npa3gHuYHbIE JTHU, NMPUXOJSLIUECs, Ha
Nnepuojl OTHycKa, B YMUCIO KaJleHJApHBIX JHEH OTHycka He BKIIOYAIOTCS M HE
oriaunBaroTes. Taxke B UUCIIO KaJIeHJApHBIX JHEH OTHycKa He BKIFOYAETCS MepUO]T
BPEMEHHOI HETPY10CIIOCOOHOCTH pabOTHHKA MPU HATMYUH OOJILHUYHOTO JIMCTA.

4.7. TlpaBo Ha MCIIOJIb30BaHHE OTITYCKA 3a MEPBBIA IO pabOThl BOSHUKAET Y
paboTHHMKa MO MCTEYEHHUM IIECTU MECSIIEB €ro HEeMpepbIBHOM paboThl B KOJUIEDKE.
OTnyck 3a BTOpOH M MOCJEAYIOIINE To/bl pabOThl MOXKET MPeIOCTABIATHCS B JH000€
BpeMsi paboyero rojia B COOTBETCTBUU C 0YEPETHOCTHIO MPEJOCTABICHUSI €XKETOIHBIX
OIJITAYMBAaEMbIX OTHYCKOB (rpadukoM OTIyckoB). OdepeqHOCTh MPeIOCTaBICHHUS
oTryckoB (rpadMk OTIYCKOB) YycTaHaBiHMBaeTcs paboTojaTelieM ¢  y4eToM
IPOU3BOJICTBEHHON HEOOXOIMMOCTH M MOXKEJIaHUN coTpyaHHKOB. [Ipu 3TOM oTmyck
IPEeJOCTaBIsETCSl 10 NMHCHbMEHHOMY 3asiBIICHHUIO COTPYJIHUKA, COIJIACOBAaHHOMY H
3aBU3MPOBAHHOMY €T0 HEMOCPEJACTBEHHBIM PYKOBOJMTEIEM U MPEJOCTABICHHOMY 3a
JIBEe HEJIeJIM JI0 Hayajia OTIycKa.

He no3anee 01 nexaOpst kaxaoro roga pabOTHUK JOJKEH COOOIIUTH O CBOUX
MOKENIAaHUSAX B OTHONIICHHHM OTIyCKa Ha CIEIYIOUIMI KaJeHJapHbIH TroJi CBOEMY
HETIOCPE/ICTBEHHOMY PYKOBOJMTEIIO WJIM HANpsIMyIO B OT/E] KaJpoB, ONpE/ICIIUB
MecsII] ¥ TPOAOKUTEIBHOCTh KaKIOW YacTH OTIycKa, JUIsl COCTaBlIeHHs Trpaduka
OTITYCKOB.

4.8. Tlo cornameHUI0 MEXIy COTPYAHMKOM M paboTojaTeleM eKeroJHbIH
OIJTaYMBaEMbIil OTITYCK MOXKET ObITh pa3jiesieH Ha yacTu. [Ipu 3ToM XoTs Obl 0J1Ha U3
YacTel 3TOro oTIycka JI0JKHa ObITh He MeHee 14 kalleHJapHbIX JHEH.

OT13bIB pabOTHHKA W3 OTIYCKa JIOIMYCKAeTCs TOJIBKO C €ro COrjlacusi U IO
npHKazy pyKoBojAcTBa padoromarens. Heucrnonp3oBaHHasi B CBSI3M C ITUM YacTh
OTITyCKa JIOJDKHA OBITh MpeJocTaBlIeHa MO BBIOOPY pabOTHUKA B yI0OHOE JIsi HEro
BpeMsi B TeueHHE TeKyllero pabodero roja WJIM NPHUCOSAMHEHAa K OTIYCKYy 3a
cienyroumi paboduii ro.

[Ipu yBoibHEeHHH pabOTHUKY BBHIMIAYMBACTCS JICHEXKHAsh KOMIICHCALIMs 3a
HEHCIONb30BaHHBI ~ OTIYCK  WMJIM [0  €ro  NUChbMEHHOMY  3asiBIICHUIO
HEHCIOIb30BaHHbIM  OTIYCK MOJXKET OBbITh TPEeOCTaBICH C IOCIEAYIOIHUM
YBOJIbHEHHEM.

4.9. Tlo ceMelHBIM 0OOCTOSITENILCTBAM M JPYTMM YBa)KUTEJIbHBIM MpUYHHAM
pabOTHHKY IO €ro MUCbMEHHOMY 3asiBJICHUIO MOXKET ObITh MPEJIOCTaBIICH OTITYCK 0e3
COXpaHeHHUsl 3apabOTHOI MJaThl, MPOJOJKUTEIBHOCTh KOTOPOTO OMNpeeseTcs o
COTJIALIICHUIO MEX/Ty COTPYIHUKOM U paboTO/IaTelIeM.

4.10. CotpyaHuku, ycrnemHo oOyvaromuecs B BVY3ax, umeromux
rOCy/IapCTBEHHYIO aKKpeJWUTAIMIo, [0 3a0YHOM MU BedepHed (opmam oOydeHwus,



UMEIOT TIPaBO Ha JOTIOJHUTEIIbHBIE OTIyCKa C COXpaHEHHWEM CpeIHero 3apaboTka B
cootBeTcTBUH ¢ TK PO.

S. HIOUIPEHUE 3A YCIIEXHU B PABOTE

5.1. 3a BbICOKONPOGECCHOHAIBHOE BBIMIOJHEHUE TPYIOBBIX OO0S3aHHOCTEH,
TIOBBIIIICHHUE TIPOU3BOUTEIBHOCTH TPY/Ia, IPOJIODKUTEIIbHYIO U Oe3yNpedHyo paboTy
U JIpyTUe yCIeXu B TPYJEC MPUMEHSIOTCS CIIeAyolInue Mephl moolpeHuss PaboTHHKOB
KOJIJIE[[KA:

- 00BsiBIIeHHE 01aroJapHOCTH;

- BbIJIa4ya MPEMUH;

- HarpaxJeHue IeHHBIMU TOapKaMHu.

[oormipenust OOBABISAIOTCS MMPUKA30M, JOBOATCS 10 CBEJACHHS KOJUICKTHBA U
3aHOCSITCS B TPYJIOBYIO KHI)KKY PaboTHHKA.

6. OTBETCTBEHHOCTD 3A HAPYIIEHHUE TPYJIOBOH
JUCIUITIIINHbI

6.1. 3a HapylieHue Tpy10BOW JUCHMILIMHBI a]MUHUCTPALs] IPUMEHSIET
clleyrolue AUCIUIUITMHAPHBIC B3bICKAHHUSA

- 3aMeyaHue;

- BBITOBOD;

- YBOJIbHEHHE 110 COOTBETCTBYIOILUM OCHOBaHHUSM.

VBoJbHEHHE MOXKET OBITh NPUMEHEHO 3a HEOAHOKPATHOE HEHCIIOJHEHHE
PaGoTHukoM Oe3 yBa)KMTEeNNbHBIX IPUUYUH TPYJOBBIX OOA3aHHOCTEH, €CIM OH UMEET
QUCLIUIIIIMHAPHOE B3bICKAHME:

a) 3a mporyn (oTcyTcTBHE Ha pabodyeM MecTe 0e3 yBaKUTEIbHBIX MPUYHH
Oonee 4- X yacoB B TeUEHHE paboOyero JiHs;);

6) 3a INOABJICHHUEC Ha pa60Te B COCTOSIHUH AJIKOTOJIbBHOI'O, HAPKOTHUYCCKOTO
NI UHOI'O TOKCHYCCKOI'O OIIbAHCHUA

B) pa3rjalieHUe OXpaHSIeMOM 3aKOHOM KOMMEpPYECKOW TaiHbl, CTaBILICH
u3BecTHOM PabOTHUKY B CBSI3M C UCIIOJIHEHUEM TPYIOBBIX 00sI3aHHOCTEH;

I) 3a COBEpIICHHE IO MECTy pabOThl XUIICHHUS (B TOM YHCIIE MEJIKOTO)
Yy’>KOr0 UMYIIECTBA, PacTPaThl, YMBIIUICHHOI'O €T0 YHUUTOXKEHUS WIH TTOBPEKICHUS,
YCTAHOBJEHHBIX BCTYNHUBIIMX B 3aKOHHYIO CHJy T[PUTCOBOPOM CyJa WIH
MIOCTAaHOBJICHUEM OpraHa, YIOJIHOMOYEHHOTO Ha NMPUMEHEHUE aJIMHHUCTPATHUBHBIX
B3BbICKaHHUH;



o) 3a HapyuieHue PaGoTHMKOM TpeOoBaHUI MO OXpaHe Tpy/Ja, €ClIU OHO
MOBJIEKJIO 32 COOOM TSDKKHE MOCIeACTBUS JIMO0 3aBeIOMO CO3/1aJ0 PeaJbHYyI0 yrpo3y
HACTYIUICHUsI TaKUX TOCICACTBHIA, a TaK)Ke COBEpIICHHWE BHUHOBHBIX JCUCTBUM
PaGoTHUKOM, HEMOCPEeACTBEHHO OOCIY)KMBAIOIIUM JICHEKHbIE WJIH TOBapHbIC
IICHHOCTH, €CIIM 3TH JCHCTBHS JalOT OCHOBAaHUE Uil yTpaThl JOBEpUSi K HEMY CO
ctoponsl PaGoronarens.

6.2. o npumeHeHuss B3bicKaHUN oT PaboTHuMKa [OMKHBI NOTpeOOBAThH
oObscHeHus. B ciiyuae otTkaza PabGoTHuka gaTh OOBSCHEHMs, COCTaBIISETCS
cooTBeTcTBYIOIMH akT. OTka3 PaboTHuUKa 1aTh OOBSICHEHUS HE MOXKET CIYXKHUTb
NpPEensTCTBUEM JUIS IPUMEHEHUS B3bICKAHMUS.

JlucuuniuHapHble B3bICKaHHS MPUMEHSIOTCSI HE MO3HEe OJHOTO Mecsiia co
THS OOHapy)KeHHsI MPOCTYIKa, He cuuTas BpeMeHH PaboTHHKa, npeObIBaHUS €ro B
OTIyCKe, a TaKkKe€ BPEMEHH, HEOOXOJMMOro Ha y4eT MHEHHUS Ipe/ICTaBUTEIbHOTO
oprana PaGoTHuKOB. B3bickaHue He MOXKET ObITh IPUMEHEHO MO3/IHee IECTH MECSIICB
CO JHSA COBEpIIEHUS TIPOCTyNKa, a [0 pe3yJbTaTOM pPEBU3UH, IPOBEPKU
(PMHAHCOBO-XO3SUCTBEHHON JICSITEILHOCTH WJIN ayJHUTOPCKOM MPOBEPKH - HE TO3HEE
JBYX JIET CO JHSI €ro COBeplUIeHUs. B yka3aHHbIe CPOKM He BKIIIOYAETCS BpeMs
IPOU3BO/ICTBA 110 YTOJIOBHOMY JIelTy. 3a Ka)k/bli TUCIMIUTMHAPHBIN MPOCTYIIOK MOKET
OBbITh IPUMEHEHO TOJIBKO OJTHO IUCLUIUIMHAPHOE B3bICKaHHUE.

6.3. Ilpuka3 o NpHUMEHEHMH AUCLUUIUIMHAPHOTO B3BICKAHHS OOBSBISCTCA
PabGoTHuKy noJ pacniicKy B 3-THEBHBIN CPOK.

6.4. Ecnu B Te4eHMH rofia co JHs NPUMEHEHUs AUCIUIITIMHAPHOTO B3bICKaHUs
PaGoTHHK He OyzeT MoABEprHyT HOBOMY TPYAOBOMY B3bICKaHUIO, TO OH CUUTAETCS HE
UMEIOLIUM JUCLUIUTMHAPHOTO B3bICKAHUSI.

PaGoTtonarens 10 McTedyeHUs rofa co JHS NPUMEHEHHs JUCLUIUIMHAPHOTO
B3bICKaHUsl MMEET IpaBO CHATh ero ¢ PaGoTHuka mo coOCTBEHHOH MHUIMATHUBE,
npockbe camoro PabGoTHMKa, X0JaTaliCTBYy €ro HENOCPEACTBEHHOI'O PYKOBOJIUTENS
WU TIpe/ICTaBUTEIbHOro opraHa PaGoTHUKOB.

6.5. C npaBuIaMi BHYTPEHHETO pacnopsjka J0DKHbI ObITh 03HAaKOMJICHBI BCe
PaGoTHukM KoJuTeKa, KOTOpble 00s3aHbl B CBOEH MOBCeHEBHON paboTe cobatoaaTh
HOPSIZIOK, ycTaHOBIIeHHbIH [IpaBunamu.

7. HHBIE BOITPOCHI PET'YJINPOBAHUS TPY/JIOBBIX
OTHOIIEHUM

7.1. CoTpyIHUK MMeeT MpPaBO KAJIOBAThCS Ha JIOMYLIEHHBIE, TI0 €r0 MHEHHUIO,
HapyIICHUs TPYA0BOT0 3aKOHOAAaTeNbCTBA U HacTosIIUX [IpaBui Hemocpe ICTBEHHOMY
pykoBoautento U pykoBoAcTBY UIIOY «MOKCVY».

CoTpyIHUK BIIpaBe NPEICTaBIIATh MIPEAI0KEHUS 110 YIYUIICHHIO OpraHU3aluu
TpyJAa U [0 JPYTUM BOIIpOcaM, peryaupyemMbiM HacTosiuM [lonoxennem. YkazaHHbIe
KaJIOObI U MPeII0KEHUS NPE/ICTaBIIAIOTCS B MUCbMEHHOU (hopMme.

7.2. 1lpu HanM4YUU MUHIUBUIYaJIbHBIX (KOJUICKTUBHBIX) TPYJIOBBIX CIIOPOB UX
paccMOTpeHUe M paspelleHue mpousBoautrcs B coorBerctBUM ¢ TK PO,
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(denepanbHBIMU 3aKOHaMM, HacTosmuMmu [IpaBunamu, Mpu 3TOM CTOPOHBI CIopa
JOJKHBI IPUHUMATh Bce HE0OX0IMMbIE MEphI [T MX pa3pellieHUs], B IEPBYIO OUepe/ib,
MyTeM MeperoBOpoOB.

7.3. PabGoume mnomeleHHus MODKHBI ObITh OcBOOOXIeHBI a0 18.00. Ilpu
HAJIMYUU TIPOU3BOJACTBEHHON HEOOXOJUMOCTH B Oojee TMO3JHEM BpPEMEHH HX
OCBOOOK/IGHHSI - IO pa3pelicHUI0 PYKOBOJACTBa paboTojaaressi, €clii O TaKou
HeoOxoauMocTu ObLT0 3asiBiieHo 10 16.00 Texymero aHs.

[lepen TeM, Kak MOKUHYTH pabouee MeCTO B KOHIIE pabodero JHs, COTPYIHHUK
JOJIKEH 3aKpbITh OKHA M JIBEPH CBOET0 KaOMHETa U BBIKJIFOYUTH CBET.

CoTpyIHUK, YXOSIIUI MOCTIeJTHUM U3 KaOMHETa, TPoBepsieT Bce OKHA, IBEpU U

CBET.

7.4. 3anpemaercs:

- YHOCHUTh C MecTa paboThl HWMYILIECTBO, TpeAMEThl WIH MaTepHalbl,
NpUHaJUIekKale YHUBEpcUTeTy 0e3 TMOoNIy4eHHs Ha TO COOTBETCTBYIOIIETO
pa3pelieHus;

- KypUTh B MECTax, I7le¢ B COOTBETCTBHU C TPEOOBAaHUSIMH TEXHHKH O€30TaCHOCTH U
MPOM3BO/ICTBEHHOM CAaHUTAPUU YCTAHOBJICH TaKOM 3aIlpeT;

- BECTH JUIMTEJIbHBIC JIMYHBbIE Tele(OHHBIC pa3roBOPHI (CBBIIIC MUHYT 3a
pabounii eHb);

- HUCHOJIb30BaTh VIHTEepHET, SJEKTPOHHYIO IO0YTYy M MHBIE BHIbBl CBS3U B
HEeMPOQUIBbHBIX LENSIX;

- INPHUHOCHUTL C coboii M y1'IOTp€6J'IﬂTI> AJIKOT'OJIbHBIC HAIIMUTKH, MNPpUXOAUTH B
OopraHu3alliio WJIN HaXOAWUTLHCA B HEl B COCTOSIHMU AJIKOI'OJIBHOI'O, HAPKOTUYCCKOT'O
HJIM TOKCUYCCKOI'O OIIbSIHCHHA.

iy COpr,I[HI/IKI/I, HE3aBUCUMO OT JOJDKHOCTHOI'O ITIOJIOKCHMHA, 00s13aHbI
[MPpOABJIATH BEXKIIMBOCTDb, YBAXKCHHUEC, TCPIITUMOCTD KaK B OTHOIICHUAX MCKIY CO60ﬁ, TaK
" IIpU OTHOMICHUAX CO CTYACHTAMH U TIOCCTUTCIISIMU.

7.6. B xonnemxe ycTaHaBIUBaeTCs MPaBUIIO 0OpaIlaThCs K PYKOBOJACTBY IO
MMEHU U oTYecTBY U Ha "Brr".

7.7. C IlpaBunamMu BHYTPEHHEro TPYIOBOIO pacrlopsiika JIOJDKHBI ObITh
o3HakomiieHbI Bce coTpyaHUKH YIIOY «MOKCY», BKiltoyass BHOBb IPUHUMAEMBbIX Ha
pabotry. Bce coTpyaHuku KoJule/ka, HE3aBHCUMO OT JIOJDKHOCTHOTO MOJIOXKEHU,
00s13aHBI B CBOEH MOBCceIHEBHON paboTe cobiroaaTh HacTosmue [paBuia.
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